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1.	Replace [PERSONAL REPRESENTATIVE’S NAME] with the name of the Executor of the decedent’s estate, or, if there is a trust, the successor trustee of the decedent’s trust.
2.	Fill in the personal representative’s address, including the city and county name.  
3.	Replace [DECEDENT’S NAME] with the name of the deceased person.
4.	Fill in the date of the decedent’s death.
5.	Fill in the street address, city, county and state of the decedent’s residency at the time of death.
6.	Fill in the state where the form is being signed.
7. 	Sign the form as the executor or successor trustee in the presence of a notary public.
8. 	The notary should fill out the bottom portion of the form and stamp the form.  

